
QEORQIA DEPARTMENT OF HUMAN RESOURCES 
OFFICE OF AOMINISTRATIVE SERVICES 

=-.-- RECORDS MANAOEMENT UNIT 

- 
APPLICATION FOR RECORDS RETENTION SCHEDULE -- -__-_-.I.- ~ -.. - - -  - -  

For instructions on wmpleting t h i s  form contact DHR Records Management Unit, 47 Trinity Avenue, Atlanta, Georgia 
30334. Phone. (404) 656-4976' GIST: ,2214983 

--. ~-~.._....._I ~ _ .~ I__ ____E -_____._ 
1. GEORGIA DEPARTMENT OF HUMAN RESOURCES 

Divis ion  of R e h a b i l i t a t i o n  Se rv ices  
F i e l d  Se rv ices  Sec t ion  
47 T r i n i t y  Ave. S.W. 
At l an ta ,  Ga.  30334 

- ~ 
~ 

~~~~~ ~ . . - ~ ~ ~ 

~~ 

Working Title 

-. -- 03-32. 
Date Received 

Mary Balles Secre  tar 
- ~ sect ion  &-i_ef D % E L e n e - -  ~~~~~ ~~~ - ~ ~~ ~~~~ ~~~ , 65 6- ___ 2 63g .- ..~ ~ ~.. 

Action Requested 
a. 
b. 0 D i s w  of present aaumulation; no further anxumuletion enticipated. 
c. OAmend Application No. __ Check One: 0 Change: 0 Supercede; 0 Void 

Dates of Series 

Enablirh Retention Schedule; record will continue to accumulate. 

~ ___ 9 _- I 6. Records Sales T i l e  lfollowsd by rirh u a d  in offln; if differunt) 

irlien Laten I 
1980 Subjec t  P i l e  
Division and Office Function Whet i s  the function of tho Division and the Offlw in which this remrd ar ie i  is created? 

The h i s i o n  of R e h a b i l i t a t i o n  Se rv ices  is respons ib le  f o r  providing those services 
necessary to  inc rease  the  phys ica l ,  ren ta l ,  social and voca t iona l  c c p a c i t f e s  of handi- 
cappad i n d i v i d u a l s  80 their  roles as c o n t r i b u t i n g  mmbers of our s o c i e t y  w i l l  be enhance 
The F ie ld  Se rv ices  Sec t ion  is r e spons ib l e  for d i r e c t i o n  and t echn ica l  asmistance to  the  
r e h a b i l i t a t i o n  services program d i s t r i c t  and l o c a l  o f f i ccs , excep t  t h e  D i s a b i l i t y  Adjud- 
ication Sec t ion ,  Georgia1 I n d u s t r i e s  for the Blind, and the  Roosevelt Warm Spr ings  
I n s t i t u t e .  \ 

,7 

,. 

__ I _  ___.- 
Records Series Dauiption T h i s  file contains tha followlng documents /include farm numbers Md ritks, if M y ) :  Attach emples of the file. 

DoCumennrelatinato: providing d i r e c t i o n  and t e c h i c a l  assistance to  (8) d i s t r i c t  and g68) loca 
o f f i c e s  of t he  r e h a b i l i t a t i o n  services program 

Includedare: Technical  Ass is tance  Unit-Annual Work Plan; F i e l d  Se rv ices  Quar te r ly  Progress 
Report ;  Annual District Work Plans;  Quar te r ly  Dlstrict  Progress  Reports ;  
Program S p e c i a l i s t s '  recomendat ions  concerning District  Work Plans and 
Distr ic t  Progress  Reports ;  and r e l a t e d  correspondence. 

Fileisarranged: Alphabe t i ca l ly  by s u b j e c t  
.. 

- _l_l 

. i  
-.-.-2--------_____A~- .- 

k n t h l y  Referenoe R a e  
O m  to six months old 6 ; %en to twBIw months uld 4 ; Thirosen to twenty-four months old 4 1 
twentyfive months and older L-.; ? , 

Annul  Rate of Accumulation or Record6 ." ' ' 

How often are records referrea to wnich are: 

-.I---_~ __ . r  
- . -. - 



~ __-___- ~ I_.I__ II_ 
~ 

b. Does tho aerie: mnteln mnfldantial Infom&tion mquirinp reurlty hnno'llng? if yea, cim tm or mguistion. 

9. i s  tho informstlon contained in this series aver anelyred and/& &&lin a &mpd .~  re^? 
.... .. . . ~ 

. .  
l_-___l_ 

yes, ntsch copy. ~ . 
~ _ ~ - 

there a duplication of this mries in your office, or in wther  offim or rgenn/? \ < .  - ., , 

a. State Law ~ ---.VmrL 
b. Statute of limitation yam. 
c. Federal bw VeGL 

d. Auditperiod ---.-wars. 

f. Fsderei ratantion lnmuctions ---yw* 
a. Adrnininratiw nsj - L Y a e n .  

ThM inpruaions apply to all prlor and f a u n  mumulotions of the mrloc. 

of ewkrution.) 

- . . . .:_ - . .. 
. .  . 


